CLARE HALL 

GRADUATION INFORMATION AND APPLICATION FORM

Information for Graduands
We are very pleased that you have successfully come to this stage of your time at Clare Hall and Cambridge. Please note carefully the information below concerning your graduation, at which you will be presented by the College.

Your degree will not be officially awarded to you until it has been conferred on you at a Congregation of the Regent House, either in person or in absence.

THE CEREMONY 

Graduation is held at a Congregation of the University at the Senate House on King’s Parade in Cambridge. It is essentially a Christian ceremony in which the graduand kneels before the Vice-Chancellor or their deputy and is admitted to the degree in the name of the Holy Trinity. You can read more about the ceremony here:

http://www.cambridgestudents.cam.ac.uk/your-course/graduation-and-what-next/degree-ceremonies/ceremony 

Different forms of words and procedure can be used for graduands with other religious convictions or none – if you would like to omit the Trinitarian wording, it is vital that you request this on your graduation booking form below. 
PROCEEDINGS
The exact time of graduation for Clare Hall can only be confirmed one week before the ceremony date, and the finalised timetable will be emailed to you. The Praelector will inform all graduands during the rehearsal what time to be in College for the procession to the Senate House. The ceremony is roughly one hour in length.

GRADUATION FORMAL DINNER AND REHEARSAL
If you choose to graduate in person, you will be invited to attend a Formal Graduation Dinner held in the College the evening before the ceremony at 7pm for 7.30pm. Guests are welcome to attend and prices are given on the booking form below. There is a maximum number of 2 guests you may bring to the dinner. Please remember to include dietary requirements for all your guests.

The dress code for the Graduation Dinner is the same as for all Formal Halls in the College. Graduands do not have to wear their gowns during the dinner but are more than welcome to do so during the rehearsal.
A short rehearsal for the ceremony will either take place after the dinner (at about 9.30pm) and students graduating in person must attend this rehearsal even if you cannot attend the dinner, or a rehearsal will be held on the morning of the ceremony. This will be confirmed nearer the time.
ACADEMICAL DRESS
All graduands must wear appropriate Cambridge academical dress and it is your responsibility to hire or buy this. The hire or purchase companies will advise on the correct robe and hood and can be booked at their Cambridge shops but preferably online.   https://www.ryderamies.co.uk/shop/robe-rentals/       https://www.gownhire.co.uk/Gownhire/FindInstitution.aspx
More information about academical dress and a list of Cambridge suppliers can be found on the University website here:

http://www.cambridgestudents.cam.ac.uk/your-course/graduation-and-what-next/degree-ceremonies/academical-dress 

The Graduate Union also hires out GOWNS but you need to hire or buy a HOOD elsewhere: 

http://www.gradunion.cam.ac.uk/facilities/gown-shop
Graduands who are not properly dressed will not be allowed to proceed to their degrees. Please see here for the dress code for graduation https://www.cambridgestudents.cam.ac.uk/your-course/graduation-and-what-next/degree-ceremonies/academical-dress 
In addition to the code specified on the University website, graduands may wear either Service or National dress but must discuss this with the Praelector as early as possible. Any Service or National dress worn must be appropriate to the solemnity of the occasion.

PLEASE HIRE YOUR ROBE AND HOOD AS EARLY AS POSSIBLE AS THEY MAY NOT BE AVAILABLE IF BOOKED LATE
DRESS CODE FOR GUESTS AT THE CEREMONY
Although there are no strict standards of dress for guests, it is hoped that they would observe a reasonably formal standard of attire.

Guests who are members of the University must wear their appropriate gown of their highest Cambridge degree.
2 guests per student will be able to accompany you to Senate House. There is a small possibility that Student Registry will release extra tickets, to allow 3 per student, for guests. Please let me know if you would like to be added to the waiting list for a 3rd ticket. 
CERTIFICATES & TRANSCRIPTS

Original certificates for degrees are issued without charge to all persons proceeding to degrees and will be presented to you immediately after your degree is conferred. If you graduate in absentia, your certificate will be sent to you within one week after the ceremony. 
One free copy of your academic transcript will be posted to you within four weeks after the congregation.

Please see the University website for more information about ordering additional copies of your certificates and/or transcripts:
http://www.cambridgestudents.cam.ac.uk/your-course/graduation-and-what-next/degree-certificates-and-transcripts 

PHOTOGRAPHY 
No photography is allowed in the Senate House but your photograph will be taken whilst you are being conferred and may be ordered in advance or afterwards. Please see: www.admin.cam.ac.uk/univ/degrees/photography
CLARE HALL, CAMBRIDGE
APPLICATION FOR GRADUATION
Please return your completed form by email to:    tutorial.office@clarehall.cam.ac.uk 

or alternatively by post to: Clare Hall, Tutorial Office, Herschel Road, Cambridge, CB3 9AL, UK
	ALL FIRST NAMES FOR DEGREE CERTIFICATE


	SURNAME 


	USN

	Postal Address for sending your transcript afterwards and for future contact:

	

	Email address for future contact:
(not your Cambridge email)

	

	Telephone: 


	

	DEGREE YOU ARE TAKING
	

	DATE OF GRADUATION

	

	Do you wish to take your degree IN PERSON or IN ABSENTIA (without being there) – please tick the box to let us know.


	IN PERSON
	Please tick

	
	IN ABSENTIA
	Please tick

	If in person, which wording do you wish to be used ? 
The Standard Trinitarian formula used confers the degree "in nomine Patris et Filii et Spiritus Sancti" (in the name of the Father, Son and Holy Spirit). 

IND ("in nomine Dei") - if the graduand wishes their degree to be conferred with a religious wording but not one that refers explicitly to the Christian Holy Trinity, they should choose the IND option so we know to use this wording (in the name of God) instead. 

NT (non-Trinitarian) - if the graduand wishes their degree to be conferred with no reference to religion at all, they should choose this option and all religious references will be omitted. I am currently working with CamSIS Support to have references to this option changed to "NR (non-religious)" in Student Self-Service, rather than non-Trinitarian, which I hope will reduce confusion.

	STANDARD TRINITARIAN
	Please tick

	
	IND - ("in nomine Dei")
	Please tick

	
	NT - NON-TRINITARIAN
	Please tick

	GUEST TICKETS FOR CEREMONY AT SENATE HOUSE

How many guest tickets would you like to apply for? (Maximum TWO)

You do not need a ticket for yourself, a child who will sit on an adult’s lap, or a member of the University wearing a gown. 
Please put Number of Senate House tickets not including yourself here →
	

	DINNER AND REHEARSAL (no TICKETS ISSUED)

You are invited to attend a Formal Graduation Dinner in College the evening before the graduation at 7 for 7.30pm. A short rehearsal will take place after the dinner (at around 9.30pm) and it is compulsory for all graduands conferring their degree in person to attend this rehearsal.

I wish to book the following number of places at the Dinner, including myself (3 people, inc. maximum 2 guests) →            
	

	Your Name:

	Dinner Guest 1 Name:
	Dinner Guest 2 Name:

	Dietary needs: please indicate which guest has dietary requirement:


	Please advise here if you would like to seated with another person who is graduating on the same day (party sizes permitting):


	Payment for Formal Dinner: There is no charge for the graduand and one other person. For additional guests the cost of the meal will be £35 each.  Prices include wine or soft drinks before and during dinner.  

Please pay by bank transfer to Clare Hall:  Account Name:  Clare Hall, Bank:  Barclays Bank, St Andrews Street, Cambridge CB2 3AA, A/C No:  80248657, Sort Code:  20-17-68.   International Transfers:  IBAN GB 52  BARC 2017 6880 2486 57 Swift Code BARCGB22 or ABA#026002574.   Payments must be referenced “(Name) Graduation (date)”.


	

	PHOTOGRAPHY

I consent to Clare Hall sharing any imagery, video or audio I appear in (during Matriculation, Graduation and College events) on its website, social media, blog and in its annual Review publication. I know that if I have any queries about this in future, I can contact the Tutorial team at Clare Hall.
Please tick the box to consent                                                           

	SIGNATURE

DRESS CODE   I have read the instructions concerning dress code and will be responsible for hiring the appropriate robe and hood etc for the Congregation and for observing the dress code.  I understand I will not be allowed to graduate if I am incorrectly dressed. 
OUTSTANDING DUES   I will ensure that all outstanding monies owing by me to the College and the University (including library fines) are paid before graduation
Signed (or typed if being sent electronically)

Date:



Please note that contact information collected on this form will be shared with the Development Office. Data collected here is used to keep in touch with you as a Life Member and supporter of Clare Hall, in order to keep you apprised of news and activities, to provide services to you and to identify ways in which you can support us through donations and/or other forms of financial and non-financial support.

For further information please see https://www.clarehall.cam.ac.uk/files/Data_protection_statement_CH_dev.pdf [image: image1.png]
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